
 
The Archive and Library - Terms of Use 
Copies of these terms are available to take away.  A large print version is available, please ask.    
 
Please sign our visitors’ book to accept our terms of use and tell us why you’re visiting today. The 
information you supply helps us to measure use and provide a better service.  We won’t use your details for 
marketing.  Our privacy policy is available online ( https://www.historicengland.org.uk/terms/privacy-
cookies) 
 
Handling items:- 
To help us to preserve items for future generations, please:- 
 

• Follow any instructions given by staff and use any supports provided 
• Wear the gloves provided to handle photographs 
• Turn pages and look through boxes carefully  
• Avoid leaning on, or placing anything on top of archive items  
• Don’t use  anything that may permanently mark items - use a soft pencil if taking notes 
• Don’t eat or drink – you can do this out in the foyer 

 
Making copies:- 
All copying is subject to the copyright status and physical condition of the original, please:- 
 

• Ask at the desk before copying archive items, you may need permission from the copyright holder 
• If you are copying  library items,  read the posters by the copier to make sure your copying is 

permitted 
• Handle items with care, don’t flatten them or  remove any tags or bindings 
• Tell us if you notice any damage to an item before copying it 
• Ask at the desk for a personal photography form if you would like to photograph any item for 

reference (terms apply).    
• If you wish to make a copy for a purpose other than personal research or private study, you will need 

permission to do so – please ask about reproduction permission 
 

Staff and other visitors:- 
• Please follow any instructions given by staff regarding handling and copying 
• Step out into the foyer to make or take a call on your mobile 
• Treat staff and other visitors courteously 

 
Your belongings:- 

• Take care of your belongings  –  we can’t accept responsibility for items left unattended - you can 
leave items in lockers at Reception 
 

Please turn over 



 
All information is supplied by the Historic England Archive under these terms and conditions:- 
 

Agreement for Use of Information from Historic England 
 
1 Use of Historic England Information 
The Historic England Archive is part of the Historic Buildings and Monuments Commission for England (“Historic 
England”). 
All information is supplied by the Historic England Archive in accordance with the terms and conditions of this 
Agreement to the individual, organisation, or company named (“You”), for internal purposes or private research, as 
specified by You in Your original enquiry.  It is supplied in accordance with Historic England service standards and 
payment terms.  

You may not copy, publish, or otherwise make available, or commercially exploit information supplied by Historic 
England under this Agreement without Historic England’s written permission, whether or not the information supplied 
is copyright material. 

The information must not be used for purposes which may lead to damage to archaeological sites, historic 
buildings and landscapes. 
 
2 Reproduction and Charges 
Historic England, the Crown, or other licensors are the owners of all rights including copyright and database rights in 
the information.  If You wish to reproduce, publish or otherwise make available or commercially exploit it, or any part 
of it, You must apply for permission to Archive Services at the address below before You carry out any reproduction or 
publication.  Reproduction fees may be payable regardless of the copyright status of the information requested.    
Where applicable, we may direct You to the relevant copyright holder if we are not authorised to give information on 
the copyright holder’s behalf.   

Warning:  Reproduction fees for applications made at short notice or following reproduction/publication are 
higher than the standard rates due to the need to expedite the application. 

3 Assignment 
Your rights under this Agreement cannot be assigned, transferred, or sub-licensed without the prior written permission 
of Historic England. 

4 Breach 
Failure to comply with the terms of this Agreement by You will be construed as a material breach of them, and will 
result in the immediate termination of the Agreement.  Historic England may, where appropriate, seek compensatory 
damages from You and/or the return of any Information supplied under this Agreement. 

5 Disclaimer 
Historic England gives no warranties in connection with the information provided to You pursuant to this Agreement 
including in relation to its completeness and/or accuracy.  Historic England cannot be held responsible for any 
decisions made in reliance on the information.  

6 Jurisdiction 
This Agreement shall be governed by the laws of England and subject to the exclusive jurisdiction of the English 
courts. 

Address for Copyright and Reproduction Permission enquiries: 
Archive Services, Historic England, The Engine House, Fire Fly Avenue, Swindon, SN2 2EH 
Telephone:  01793 414600     Fax:  01793 414606   Email:  archive@HistoricEngland.org.uk       


